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[bookmark: _GoBack]COURSE RULES & REGULATIONS  
DEPARTMENT OF ENDODONTICS
Medical University of Lodz


1. Lectures, seminars and classes take place according to the schedule provided to you by the Dean’s Office. There is NO possibility to retake or catch up on any parts of the course. Student lateness is not tolerated.

2. Each preclinical and clinical class begins with a seminar and a quiz, testing the student’s Endodontic knowledge. Students cannot retake quizzes. The grades are converted into points as follows:
· 2 (Insufficient)	-10 points
· 3 (Sufficient)	2 points
· 3.5 (Satisfactory)	4 points
· 4 (Good)		6 points
· 4.5 (Very Good)	8 points
· 5 (Excellent)	10 points
3. If a student fails to attend 3 or more practical classes or fails 3 or more quizzes per semester, 
it results with:
a. Failure to pass Endodontic course in the first attempt, regardless of the amount of points gathered.
b. The information about failure is forwarded to the Deans office.
4. Students must have all their instrumentation ready before the start of Preclinical and Clinical Endodontic classes.  The full equipment list can be found on the department’s website  http://www.umed.pl/endodoncja/
5. Rules of the 3rd year final evaluation:
a. The final grade in Preclinical Endodontics (3rd year, semester 6) is based on the average mark from the theoretical and practical colloquium, and all the preclinical grades (practical procedures and quizzes)
b. If a student fails 3 or more quizzes, and/or 3 or more practical procedures this will result with failing Preclinical Endodontics in the first attempt and grade 2 (insufficient) is introduced into the electronical index. The practical and theoretical colloquium are treated as a second attempt.
c. Quizzes and seminars take place before practical part of the classes from the first to the sixth class (the seventh class is the final test).
d. To be admitted to the final test the student has to have credited all the classes included in the course schedule.
e. Final grade is calculated from:
· Arthmetical average from grades received from all the quizzes, and the practical procedures, and is worth 30% of the final grade;
· Arthmetical average  from grade received from the practical test (that takes place on the last classes) and the theoretical colloquim held on the last classes, and is worth 70% (2nd and 3rd term of theoretical colloquium is held for all students together. The date and details are determined with tutor of the 3rd year) 
f. Insufficient grade from the theoretical and/or the practical colloquium means insufficient grade from the first term of Preclinical Endodontics.

6. The 4th year classes begin with an “admission” test. Every student needs to pass the test to be permitted to work on patients. Students are tested on everything covered in the 3rd year. Students are only able to gain points towards their final grade on their first attempt. Subsequent retakes will score you 0 no matter the result. The exam is retaken until the student passes. Students who have not passed the test are only allowed to assist during an endodontic procedure. 
a. The “admission” test grade equivalent (points) will be multiplied by three and added to the final score. 
b. During seminars students may prepare a PowerPoint presentation based on a given topic in Endodontics. Students may receive 0 to 10 points for presentation.
7. During Clinical course students are being awarded points, depending on their performance, according to Clinical Evaluation Chart (Appendix 1) and are graded (PCE- Points of Clinical Evaluation) based on the amount of points gathered after every semester.

To pass the 7th semester of 4th year, students must obtain a total minimum of 200 points.  The final grade is based on the following:
· Below 199 points 	fail
· 200-299 		3
· 300-399 		3.5
· 400-499 		4
· 500-599		4.5
· Above 600		5
8. To pass the 8th semester of 4th year, students must have a total minimum 600 points. The final grade is introduced into the index and based on the following (sum of points from semester 7+8):
· Below 599 points	fail
· 600-699		3
· 700-799		3.5
· 800-899		4
· 900-999		4.5
· Above 1000		5
9. To pass the 5th year students are obliged to perform full endodontic treatment of one molar tooth. The final grade for the whole endodontics course is calculated by the sum of the 4th and 5th year points, and is based on the following:
· Below 999 points	fail
· 1000-1099		3
· 1100-1199		3.5
· 1200-1299		4
· 1300-1399		4.5
· Above 1400		5
10. Student who does not meet above requirements (set out in points 7-9) is graded insufficient in the first attempt.
11. Students who fail and are obliged to repeat a semester/year have to repeat all the classes according to a course schedule and gain all the necessary points again.
12. In justified cases, students who have obtained 900 points may catch up with points to the time of the retake quiz. 
13. During classes on presentation of an ID card, students will receive sterilized handpieces, which they will hold full responsibility for until the end of the procedure. Please obey the rules of the assistant and do not waste any dental materials. Students must also bring their own gloves and face protection. Any student not prepared will be forbidden to work with patients.
14. Before the patient is called into the clinic, the dental chair and workstation has to be ready. The patient must be called to enter the clinic via the “Patient Communication System”.
15. Students are obliged to work in pairs and maintain high standards of professionalism and ergonomic work.
16. The students must consult with the supervising doctor at every stage of the procedure.  Each stage of the procedure is assessed and marks are entered into the student evaluation chart. In case of insufficient theoretical knowledge, the assistant may subtract points from the general amount of points gathered by a student.
17. The assistant hands out patients’ charts, and cases to the chosen students. The following are evaluated: the patient’s examination chart, including diagnosis, the quality and accurateness of the endodontic work, the student’s theoretical knowledge, step by step procedure write up. The student is obliged to designate the date of the next visit or refer the patient for further treatment (after consultation with the assistant). Patients phone number may be obtained solely by personal consultation with the patient.
18. At the end of the of the treatment, the full procedure must be entered into the computer system and patients’ chart.
19. The Code of Medical Ethics must be followed throughout the whole treatment process as well as the Regulation of Medical University of Łódź. Inadequate behavior will result in the student being reported to the head of the department or/and to the dean of the university.
20. It is compulsory to be dressed correctly for the Preclinical and Clinical classes. This includes protective trousers, scrub top and medical shoes.
21. If a situation arises and there is a lack of patients work carried out on acrylic blocks and extracted, sterilized human teeth will be considered and scored adequately 
(Appendix 2). The points for the extracted teeth are added to the limit specified in the rules of the course and can account for a maximum of 1/3 of all points received in the semester.
22. [bookmark: _Hlk525654856]The Final Theoretical Exam (FTE) is a conjoint test for the subject “Conservative Dentistry and Endodontics”. It is compulsory for all students. It consists of 2 practical parts (separately from the subject of Conservative Dentistry and the subject of Endodontics) and a common test. Every student has to pass both practical parts to be permitted to FTE. The Practical part of exam in the Dept. of Endodontics takes a form of Systematic Assessment of Practical Skills (SAPS) and it covers all the classes during the Vth Year of Endodontics course. Precise regulations of SAPS, FTE and a Students Evaluation Chart is included in appendix 1, 3 and 4.
23. The exact dates of all final tests and FTE are fixed by the Board of Teachers. Students are required to take the test according to the Final Theoretical Examination (FTE) Regulations (Appendix 3)
24. Clinical Grade in the Department of Endodontics (CG) is the average counted from Points of Clinical Evaluation (PCE- point 9 in the Regulations) and the grade obtained from SAPS (Appendix 3) 
25. The final grade from the subject Conservative Dentistry and Endodontics is the weighted average of the grades obtained by the student from the 2 courses: 
· 30% – arithmetic mean of practical parts (P) from held in Department of Conservative Dentistry (CD) and the Department of Endodontics (CG)
P= [CD+CG]/2
· 70% – Theoretical examination grade
26. Final credits are assessed according to the following rating scale:
· 3.0 – 3.44	(3) 	Sufficient
· 3.45-3.84 	(3,5) 	Satisfactory
· 3.85 - 4.44	(4) 	Good
· 4.45 - 4.84	(4+)	Very Good	
· 4.85 - 5.0	(5)	Excellent
27. Student who fails Practical Exam on Endodontics and/or Conservative Dentistry receives insufficient grade from "whole" subject of Conservative Dentistry and Endodontics with the insufficient grade in the electronic index. The pass threshold for the FTE for” Conservative Dentistry and Endodontics” Course is 70%.
Full version of the Regulations and attachments are available in the Endodontics Dept. secretariat and on the website of the Department of Endodontics: www.umed.pl/endodoncja. The Regulations may be subjected to changes.
